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RULES AND REGULATIONS

CORONA SECONDARY SCHOOL

AGBARA ESTATE, OGUN STATE,

NIGERIA
These are the school rules and regulations of Corona Secondary School, Agbara. The regulations are meant to develop and foster self-discipline and good behavior in the students of the School and to ensure and maintain an excellent learning environment in line with the Corona Schools Trust Council’s Core Values which are stated below:

Core Values 
Commitment to world class education 
Commitment to the development of the total student 
Integrity, ethics and high moral standards 
Stewardship 
Merit 
Sound business principles 
Service to the community 
Teamwork 
1 GENERAL RULES
The school regulations are applicable to all Corona Secondary School students whether within the School or outside of the school premises. 

1.1 Resumption
1. All students must resume on the specified date. Resumption time shall be from 10:00am to 6:00pm. No student will be checked I after 6.00pm.
2. Exemptions will only be granted on the basis of: flight disruption, health, school fees.

3. Such exemptions will only be granted after proper permission from relevant school authorities.

4. Students can only resume with items on the approved checking-in list. 

1.2 Attendance
Regularity of attendance and punctuality are important in the academic progress of the student and in their character training.
1. Students must attend school regularly, as well as attend every subject according to their timetables.
2. Day students must arrive before morning assembly ( Assembly starts 7.20 a.m.)
3. Any day student who arrives later than the above must contact the Vice-Principal (Academics) for permission to attend classes. 
4. When leaving the school, Day students must present their ID cards to 'duty teachers'.
1.3 Absence from school

A student can only be absent from school due to any of the following:    
· Sickness
· Sickness or death in the family
· Impossible roads or weather which make travel unsafe
· Required presence in court
· Religious observance
1. The school office should be notified by the parent before 9:00 AM if a day student is to be absent that day.
2. A written excuse signed by the parent of an absent student must be presented to the teacher when the student returns to school.
3. If any student is absent for more than three consecutive days on health grounds, a letter from a doctor will be required by the school.
4. No student may leave school during the school day unless accompanied by a parent or guardian who must report to the school office.  
5. In the case of a student's illness while in school, the school will call the telephone number listed on the "Emergency Contact ".  If the nature of the emergency requires immediate medical attention, the principal or the teacher will call the Emergency Medical Service. Parents or guardians are required to notify the school in writing, about any changes on the “Emergency Contact Card.
1.4 Attire and Appearance 

1.4.1 Dress Code

Wearing the specified Corona uniform is a sign of identification with the school community of Corona Secondary School.  By wearing a uniform, students show pride in their school and exhibit respect for their person by dressing in a dignified manner.  The uniform also helps to reduce competition in dress as a result of contemporary styles.  
1.4.2 School Uniforms

1. Only the full school uniform is allowed during school hours. Students should not be in school uniform after school hours

· Trousers and skirts should sit neatly at the waist. They should not be too baggy or too tight.

· With trousers, only the approved belt should be worn. Trousers should not be tapered.

· Shirts should be buttoned up and tucked in neatly.

· Blouses should be buttoned up and tucked in neatly.

· Only skin-coloured or white undergarments are allowed.

· Skirts should cover half the knee cap.

2. House wear must be worn after school during the week and on Saturdays.

3. Sportswear must be worn during sports time on Tuesdays and Thursdays and during any other time sports is taking place. Approved sportswear is knee length black/navy blue shorts (for both boys and girls) and white/black tee-shirts or colour coded sports shirts with sleeves.
1.4.3 Foot wear: 

1. School shoes: These must be of black polishable leather. They should not have any trims of any kind or colour or logo. Suede shoes are not allowed. Heels on shoes are not to be more than one inch in height. If the shoe has laces, they must also be black.
2. Sports shoes: These must be trainers or sports shoes for specific sports e.g. football boots

3. Trekkers: Each student should have two pairs of trekkers.

4. Stockings: Black stockings for school period and white for sports. Girls’ stockings should go above the knee.  Leggings and anklets are not allowed. 
1.4.4 Jewelry
1. Earrings: The only jewelry item allowed is a pair of stud earrings per girl. Multiple piercing of the ear is not allowed. Body tattoos and piercing are not allowed. Boys are strictly forbidden from using earrings of any kind.

2. Wrist bands: Only one Corona wrist band is allowed on each arm. Bangles/wrist bands of different colours are not allowed.
1.4.5 Hair
The hair must be neat at all times.

1. Boys’ hair length may not exceed crew cut length.   Fad or engraved hairstyles are not permitted. No spiky, punk or outlandish hairstyles. Boys should also be clean shaven at all times.
2. Girls should maintain the weekly approved hair styles only.

1.4.6 Nails
Nails must be kept short at all times for both boys and girls. Painting of nails in any form is not allowed. 
1.4.7 Make-up 

Make-up in any form is prohibited including the use of lipsticks and coloured lip-gloss of any kind. 
1.5 Prep Periods

1. Prep is compulsory for all students.

2. Students will observe prep only in designated locations.
3. Strict silence must be maintained at all times.

4. There will be no movement for any reason during prep.

5. All prep periods must be observed in house wear and trekkers.

6. Afternoon prep will take place from 4:00pm to 6:00pm on Mondays, Wednesdays and Fridays and from 4.00pm to 5.00pm on Tuesdays and Thursdays.

7. Evening prep will be from Sunday to Friday. 

Time: 
Juniors: 
7:30 pm – 9:00 pm

           

Seniors:  
7:30pm – 9:30pm

1.6 Conduct/Behaviour
Every student enrolled at Corona Secondary School is in school to get education and to develop intellectually, culturally, morally, and socially. Students are answerable to the school authorities for their conduct within & outside of the school. Hence misbehaviour in the streets and in public conveyances attract disciplinary actions.

In order to form proper habits and attitudes, the following rules for good conduct are to be adhered to by every student:
1. Respect for all faculty members, other students and self.
2. Respect for all school property and school uniform.
3. Courtesy and consideration for all members of the school community.
4. Silence in places and times designated for silence.
5. No chewing of gum in the building or on school grounds.
1.6.1 Behaviour on school premises
1. Students are to be punctual for all lessons and activities. These include assemblies, prep, club, religious and sporting activities.
2. Students should show politeness, respect and deference in all their dealings with the staff members as well as their fellow students.
3. Weapons, firearms, explosives, pornographic materials, alcoholic drinks, and prohibited drugs are not allowed inside the school.

4. Neither smoking nor gambling is allowed within the school premises.
5. Profane or obscene language, either oral or written should not be used in communicating with any staff or another student. Obscene gesture, signs, pictures or publications are also prohibited.
6. Vandalism involving defacing, tearing, mutilation of students’ notes and textbooks is prohibited
7. Students shall refrain from making any marks, writings, carvings, or the like on the desks, walls, toilets or any part of the buildings in the school campus. Any act which will cause damage to school property shall be considered an act of vandalism and will be subject to disciplinary action. The cost of damaged school property will have to be borne by the student concerned.
8. Observance of cleanliness and neatness of school facilities such as the classrooms, laboratory, corridors, and restrooms, and proper use of school equipment are required at all times for a conducive educational atmosphere. Students should avoid littering the school premises and use the bins provided for the purpose.
9.  When changing classroom, students must line up and walk quietly. When using special classrooms and/or rooms, e.g. computer room, library, infirmary and so on, students must obey each room's regulations.
10. Verbal and/or physical intimidation, fagging and bullying (hazing) is strictly prohibited. Threats, assaults, racial or any form of intolerance and stereotyped jokes are forbidden
11. Students moving along the corridor and up and down the stairs must walk in SILENCE and keep to their right.
12. Students should always carry the school diary and parents/house parents should carefully go through the diary and sign it every day.
13. Parents or visitors are not allowed to meet their wards or the teachers during class hours. Prior permission from the Principal is required to meet the teacher if   necessary.
14. Students must not behave in sexually related manners/ways. Smooching, kissing, heavy hugging, seating in obscure corners, intercourse are actions that are prohibited
15. Prescribed drugs are to be submitted on resumption to the School Clinic. No student is allowed to keep prescribed drugs in the hostel
16. Contraband items include: food items, modems(broadband), GSM phones, Ipods, Ipads, cash in any currency, pets (live animals), ring boilers, heaters, hot plates, pressing irons 

17. Selling of contraband items like tuck-shop items, sweets, biscuits, birthday drinks, writing materials etc. is prohibited.

18.  Forging of legal tenders such as student cheque, notebooks, etc. is prohibited

19. Membership of cults and secret societies is strictly forbidden.

20.  Students must never be in possession of firearms. Even toy guns, paint guns, fire crackers, fireworks, knives and any other dangerous instrument likely to cause bodily harm are strictly prohibited.
21. Examination malpractice at whatever level is strictly prohibited.

22. Laptops are to be used only at designated locations and times. Laptops are not to be used in the dorms. Students are not to visit unapproved (pornographic) sites. 

23. Music could be played at minimum and acceptable levels.
1.6.2 Table Manners
1. Students must line up when buying items from the school tuck shops.

2. Students must sit and eat in a proper manner. Eating while walking is forbidden.
3. Items bought from the tuck-shop must be consumed within the designated tuck-shop area only. No item is allowed within the classrooms or hostels.
4. After eating in the dining hall, students must return eating utensils to the designated areas.
5. Students must not take food to their classrooms.
6. Students must keep the school tidy and clean. 
1.6.3 Behaviour outside the School
A student should be aware of his responsibilities in upholding and projecting a good image of his school.

· Every student should keep away from places of ill-repute and should refrain from joining in activities destructive to his character and the school.
· The school shall not be held liable for injury, accident or death which may result from such authorised activity.
1.6.4 Lost and found items
· Students must inform their classroom teacher or duty teacher of any missing items. 

· When an item is found, it should be given to the classroom or duty teacher to find the owner & return it. 
2 DISCIPLINARY GUIDELINES 

Students violating the rules spelt out in this manual shall be subject to disciplinary sanction. Disciplinary measure shall be commensurate with the nature and gravity of the offense.

The Principal has the right to impose a heavier punishment to recidivists.

Disciplinary infractions are categorized into minor and major offenses.

2.1 Classification of Minor Offenses:
1. Resuming at the beginning of the term at the wrong time without an exemption

2. Use of incorrect/dirty school uniform, house wear, sportswear and foot wear

3. Use of wrong type/number of earrings, bangles and wrist bands

4. Lateness to any school activity

5. Cutting classes/prep/club meetings

6. Selling of contraband items like tuck-shop items, sweets, biscuits, birthday drinks, writing materials etc
7. Eating at undesignated centers and at unapproved times

8. Improper dressing/use of makeup of any kind

9. Improper use of laptops/ use of cell phones, broadband modems, and electronic games of any kind (Play Station modules, Play Station Portable, etc.)

10. Possession/use of contraband items: ring boilers, hot plates, pressing irons, food items, cash of any currency and live animals(pets)
11. Late submission of assignments/avoidance of school work.

2.2 Classification of Major Offences:

1. Gross misconduct, discourtesy or disrespect in words or deed to any member of the teaching, administrative or ground staff.

2. Dishonesty, stealing or an attempt thereof, or cheating during examinations both internal and external

3. Carrying or possession of firearms, deadly weapons, and explosives (fireworks and crackers)
4. Hazing, commission of any act of immorality, display or distribution of pornographic materials

5. Illegal possession or use of prohibited drugs and chemicals

6. Entering the school premises in a state of intoxication and drinking alcohol within the school premises

7. Hooliganism, gambling and extortion of any form. Vandalism or destruction of school properties

8. Direct assault upon members of the teaching staff, administrative, or ground staff

9. Threatening or intimidating another (verbal and/or physical), fagging and bullying.

10. Forging, falsification of or tampering with official records or documents of any kind

11. Fighting within the school and during off-school activities

12. Arson through use of unauthorized electrical gadgets or other deliberate acts
13. Membership of cults and secret societies
14. Habitually committing minor offences.

2.3 Sanctions and procedures for minor offenses

· First time offenders will be admonished, reprimanded, and warned. Contraband, if involved in the offence, will be confiscated.
· Second time offenders will serve a minimum of three days’ working suspension and their parents will be invited for a conference. A child on working suspension will come to school in house wear and will be assigned duties within the school other than classroom work. 

· Third time offenders will be treated as offenders of a major offence
2.4 Sanctions and procedures for major offenses

· Suspension and/or expulsion.
2.4.1 Specific punishments
1. Late Resumption: Student will be sent home and will resume the next Saturday. Student will forfeit scores from preview test and serve a working suspension for a minimum of 2 days. 

2. Wrong items:  Wrong Items will be seized for first time offenders. Subsequently, student will serve a three-day working suspension.

3. Wandering and noise making: Cleaning of classrooms after prep period.

4. Absenteeism: One day working suspension. Persistent absenteeism will attract three days working suspension.

5. Assemblies: (Dodging / late coming) students will stay behind after school to sweep classrooms. Persistent offender will face a three-day working suspension.

6. Destruction of School Properties: Any student caught will pay a surcharge for the repair of the property and serve a three-day working suspension

7. Any student caught having sexual intercourse will be expelled immediately. All other prohibited actions attract a month’s suspension from the school.

8. Any student found with tuck-shop items in the classroom or hostel will clean the classroom and hostel for a specified period of days.
9. Personal Hygiene: Dirty students will be escorted by a security detail back to the hostel and handed over to the houseparent/matron. Persistently appearing dirty will involve notification of the parents.

10. Make-up items found with students will be confiscated and not returned.

11. Arson: Students caught in the act or proven to be involved in arson will be immediately expelled.

12. Surcharge for repairs. Persistent offenders will be expelled. 

13. Students found with prescribed drugs in the hostel will serve a one day working suspension.

14. Contraband: For first time offenders items will be confiscated and returned to parents with a warning letter. Cash confiscated will be paid into the student’s account. Persistent offenders will serve a three-day working suspension. Items will be confiscated and both buyers and sellers will serve a two-day working suspension. Persistent offenders will serve a minimum of two weeks working suspension.

15. Forgery: Forging students’ cheque books attracts immediate expulsion.

16. Forging notebooks and study documents will attract three days working suspension.

17. Cultism: Students found to be members of such organizations will be expelled and their names circulated to all parents and to other private secondary schools and even higher institutions. 

18. Weapons: Possession of fire arms of any kind attracts immediate expulsion.
19. Possession of fire crackers and fireworks attracts two weeks suspension.

20. Cheating in internal examinations: Student risks zero grades in the examination and a warning letter is sent to the parents. In addition, the student will serve two weeks suspension.

21. Cheating in external examinations: Immediate expulsion
22. Laptops: Laptops used inappropriately will be confiscated for the duration of the term; in addition, the student will serve a three-day working suspension.
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